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A warm welcome 
It gives me much pleasure to welcome you to Kings Road 
Primary School.  This guide is intended to inform you as fully 
as possible about starting at our school and to answer any 
questions that you may have. 
 
We hope you and your child enjoy your time at our school. If 
you have any questions we would be happy to answer them. 
 
Best wishes 
 
Mrs Karen Riches 
Head of School 
 

Our Vision 
Our vision is: 

 

For each child to develop confidence and self-esteem 
through personal achievement.  

 

Kings Road offers a safe and happy environment that is 
stimulating and fair to all. 

 

We encourage the whole school community to have the 
highest expectations of themselves. 

 

We work in partnership with the wider community to 
become active and responsible members of an ever 
changing society. 

 

We believe that learning should be an enjoyable and 
ongoing process for all. The school is committed to 
safeguarding and promotes the welfare of children. 
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Times of the school day 
Doors open for children to come into school between 8.40 – 8.50 am 

 

Reception and Key Stage 1 (Infants) 
Morning session:   8.50 am – 12.00 noon 

Afternoon session:     1.00 pm  – 3.05 pm 

 

Key Stage 2 (Juniors) 
Morning session:   8.50 am – 12.15 pm 

Afternoon session:   1.15 pm – 3.15 pm 

 

Break time is between 10.30 and 10.45 for children in Key Stages 1 and 2. The Tuck Shop sells 
a variety of healthy snacks to the children (prices start from 10p). Children are allowed to eat a 
small quantity of either fruit or vegetables from home or the Tuck Shop. 

 

Children are asked to arrive for morning school during the 10-minute period before the start of 
the session.  They will be greeted by their class teacher and encouraged to participate in a 
learning activity to get their brains engaged for the day ahead. 

 
Please be aware that we cannot accept any unsupervised children onto the playgrounds before 
8.40 am. 
 
The School Office is open between 8.00 am and 4.30 pm. 
 
 

Managing lateness 
 
All pupils who are late, for whatever reason, must report to the Office on arrival. 
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Lunch at Kings Road
 
Children can either have a school lunch or packed lunch from home at Kings Road.  If you 
would like your child to have a school lunch, this will need to be booked by your child when the 
register is taken at the beginning of the day. 

Please send the money into school either at the beginning of the week or each day. 

If your child is going to be late to school, please let us know by 9.45 am on the day so we can 
ensure there is a meal available. 

The cost of a school dinner is £2.00. We accept payment by cash or cheque (the minimum 
amount for cheque payment is £6.00 and payable to Kings Road Primary School) in an 
envelope with the amount, your child’s name on the front and saying DINNER MONEY. 

The school menu changes on a rota and a copy is available from the school office or can be 
found on our website 

If you are in receipt of Income Support, Income Based Job Seekers Allowance or Child Tax 
Credit, you may be entitled to Free School Meals.  Please call into the School Office (or visit 
www.essex.gov.uk) for advice. 

We have several children within school who have nut allergies, therefore we are a nut free 
school.  This means that children and adults should not bring in nuts for break or lunchtime, 
and peanut butter etc. should not be used as a sandwich filling. 

Free School Meals for all Children in Reception, Year 1 and 2 

From September 2014, all children in Reception, Year 1 and 2 have an automatic qualification 
to receive a free school meal, under the government Universal Free School Meals Scheme. 

 

Trips and payments
 
As part of our varied curriculum, we plan trips to 
local and national venues. We ask for a voluntary 
contribution for these visits. Other trips which are in 
addition to the everyday school curriculum may incur 
a charge. 

Cheques can be accepted for any payment over £5.70 
and should be made payable to Kings Road Primary 
School. 
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Promoting positive behaviour
 
We aim to develop a growing sense of responsibility in all children and encourage self-discipline, 
respect and consideration of others. 

Should any lapses in behaviour occur these would be dealt with in an appropriate manner and 
parents consulted when necessary. It is hoped that parents would always support the school in 
maintaining high standards of behaviour. Our behaviour policy can be found on our website. 

Bullying, although rare, is not tolerated at Kings Road Primary School.   

If you are concerned about your child, your first port of call will always be the class teacher.  

Our anti-bullying policy can be found on our website. 

 

Attending school 
 

To give any child the best start in life, attending school regularly is absolutely vital.  We always 
encourage parents to come and see us if they have concerns about their child attending school 
and will work with families where there are known medical reasons for absence. Our Attendance 
Officer monitors all absences and will follow up any concerns regarding prolonged absenteeism, 
frequent lateness and any other concerns we may have regarding children’s attendance at 
school. 

 

The school can only authorise absences for illness, medical appointments, visiting another school 
or days of religious observance. Any application for leave must be in exceptional circumstances 
and the Head Teacher must be satisfied that the circumstances warrant the granting of leave. 
Parents can be fined for taking their children on holiday during term time without consent from 
the school.  

 

Managing illness
 
Unfortunately we cannot administer medicines or tablets, including analgesics, but you can 
come in at the appropriate time to give them yourself. The only exceptions are inhalers for 
which your child should take responsibility for when they feel they need to use it. Children with 
chronic conditions such as diabetes, asthma etc. will be considered as special cases. 

If your child is unwell in school and needs to go home or requires urgent medical attention, it is 
essential that we have up-to-date contact details for you and have the name and telephone 
number of a contact should you not be available.  If we have a mobile telephone number for 
you, please make sure it is switched on during school hours. 
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Homework
 
Homework is an important part of school life and prepares our children for when they start 
secondary school. At Kings Road homework is set weekly for reading, maths and around the 
topic your child is currently studying. The class teacher will be able to tell you more about the 
homework in your child’s year group. 
 

Your child’s progress
 
We hold two evening “Learning Conferences” in the autumn and spring terms when you, and 
your child, are invited to discuss progress and future learning targets.  Children’s reports are 
given out in July and an after school session is offered when parents have the opportunity to 
discuss the school report with their child’s Class Teacher. 

 

Car parking
 
The school car park is reserved for staff and official visitors to the school only. For safety 
reasons, please ensure that if you park in the neighbouring roads, you ensure that entrances are 
kept clear at all times and that you do not park on the pavement. 

 

Encouraging parental support
 
We are always grateful to parents who are able to help in school, whether it is on a regular 
basis each week, being a parent volunteer on a school trip, or helping with a PTA event.  All 
voluntary helpers need to undertake a DBS check. Please speak to our Deputy Head in the first 
instance, if you would like to help within school or a member of the PTA if you would like to 
help with PTA events. 

 

School communications
 
We communicate with parents on a regular basis, either 
through emails, physical hard copies of letters or text 
messages via our ParentMail app.  We ask parents to keep 
us up-to-date with any changes in addresses, phone numbers 
including mobile phone numbers and email addresses. 
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Uniform and appearance
Our uniform and appearance policy is available to read on the school website and includes our 
uniform list as described below: 

The school colours are royal blue, grey and white. 

All our uniform can be purchased from One Stop School Gear, 
based in Beehive Lane, Great Baddow. Visit their website for further details and 
pricing at  
www.onestopschoolgear.com/find-your-school/kings-road-primary  
 

We ask parents to ensure that children have the appropriate kit, which should be kept in school 
in a drawstring bag during term time as PE days can change at short notice due to the weather 
etc.  It should be taken home each half term for washing and for checking sizes etc.  

And finally……….ALL clothing must be clearly marked with the child’s name.  

Boys’ Uniform 

Grey school trousers 

White collared shirt (children in Year 3-6 MUST 

wear a shirt) or white polo shirt (Reception-Year 2) 

Royal blue v-neck sweatshirt (no hoods) 

Grey, black or white socks 

Black school shoes 

Royal Blue School Tie (Years 3-5 only)  

Royal Blue  and grey striped School Tie (Year 6 

only)  

In the summer boys may wear grey shorts instead of 

trousers 

Girls’ Uniform 

Grey school trousers or grey school skirt or pinafore 

dress 

White collared shirt (children in Year 3-6 MUST 

wear a shirt) or white polo shirt (Reception-Year 2) 

Royal blue v-neck sweatshirt or cardigan (no hoods) 

Grey, black or white short socks or tights 

Royal Blue School Tie (Years 3-5 only)  

Royal Blue  and grey striped School Tie (Year 6 only)  

Black school shoes  hairbands etc should be plain, either 

royal blue, black, grey or white (no large bows/

hairbands please) 

In the summer girls may wear a blue and white check 

gingham dress 

Boys’ PE 

White t-shirt 

Black shorts 

Black plimsolls for indoor PE 

Trainers for outdoor PE 

Black tracksuit jumper and bottoms for outdoor PE 

Spare pair of pants and socks 

Drawstring PE bag 

For swimming, boys require swimming trunks and 

swimming hat 

Girls’ PE 

White t-shirt 

Black shorts 

Black plimsolls for indoor PE 

Trainers for outdoor PE 

Black tracksuit jumper and bottoms for outdoor PE 

Spare pair of knickers and socks 

Drawstring PE bag 

For swimming, girls require a swimming costume and 

swimming hat 



 

 

Children should not wear makeup of any kind and on the grounds of safety should not wear 
jewellery to school other than a pair of stud earrings and/or a watch. Children who wear 
earrings need to remove them before all PE sessions.  For children who are unable to remove 
their own earrings, you will need to remove them before the start of the school day. We 
recommend that any ear piercing takes place during the summer holiday break. 
 

Lost property
 

Lost property is handed into the school office initially and then sent to the child’s classroom if a 
name is visible. Each year group also has a lost property store in the cloakroom. At the end of 
each half term, any unclaimed lost property is sent for recycling. 
 

If you have a concern
 

We hope that any problem or concern will be dealt with both speedily and informally.  The first 
person in most cases is your child’s class teacher. There is a useful guide as to who to see on 
our website with a form we would ask you to use if you wish to escalate your concern to a 
member of the Strategic Leadership Team.  

Where can I find further information?
 
If you would like any further information, please take a look at our website or feel free to ask a 
member of staff in the Office.  We publish our policies, curriculum overviews and assessment 
information on our website, plus information from individual year groups and classes. Visit 
www.kingsroad-pri.essex.sch.uk for further details. 
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